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APPLICATION FOR EMPLOYMENT

Instructions


a.
Please write clearly and legibly in BLOCK letters.


b.
All particulars should be filled within the spaces provided. Please enter “N.A.” if the field is not applicable.

c. Copies of each of the following are to be attached to this Form:


i.
Birth Certificate and/or documentary evidence of birth

ii. All educational, academic and professional certificates, testimonies and certificates of service


d.
Enquiries to the Group Manager, HR & Admin on Tel: 6250-6813/ 6353-1180, email ccs.hr@carecorner.org.sg .


POST APPLIED FOR:        


1. APPLICANT’S PARTICULARS

	Name (in BLOCK LETTERS)
(underline surname)


	Chinese Characters (if applicable)
	Sex

*M/F

	Address


	Contact 
Home: 

Handphone:
Email:
	NRIC 

Marital Status

	Citizenship

*Singapore Citizen/PR/Others: _________
	Passport No (if not Citizen/PR)
	Religion

	Place of Birth
	Date of Birth


	Race
	Driving Licence  *Nil/Class 2/3/4


2.
NATIONAL SERVICE (tick √ the appropriate box)
· Completed (Duration: From ___________ to __________ )

· Currently Serving (Expected ROD __________________ )

(
Disrupted (Reason(s): ________________________________________________________________________)

(
Exempted (Reason(s):  

)

3.
FAMILY DETAILS

 
Note:  Particulars of parents and siblings required for applicant who is single; particulars of spouse and children required for married applicant.

	Name
	Relationship
	Date of Birth
	Occupation/School

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4.
EDUCATIONAL DETAILS
 A. Tertiary Education

     Please attach academic transcript showing detailed results for each year of study.

	Name of Institution
	From
	To
	Diploma/ Degree (state class or honours)

	
	
	
	

	
	
	
	

	
	
	
	


B.Schools Attended (since primary)

	Name of School
	From
	To
	Highest Standard Attained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


C.Other Educational Information (eg. professional qualifications, courses attended/attending)
	Course Title
	Organiser
	From
	To
	Qualification

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


      D. Awards/Scholarships

	Organisation
	From
	To
	Nature

	
	
	
	

	
	
	
	

	
	
	
	


5.
KNOWLEDGE OF LANGUAGES & DIALECTS 
	Written & Spoken
	Written Only
	Spoken Only 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


6.
INFORMATION TECHNOLOGY
	                Name of Computer Programme   
	(Please tick level of Expertise ‘’)

	
	Basic
	Intermediate
	Advanced

	
	
	
	

	
	
	
	

	
	
	
	


7.
EMPLOYMENT DETAILS (in reverse chronological order, latest/current first)

	From
	To
	Name of Organisation
	Position Held
	Salary
	Reasons for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


8.
PLACEMENTS RELEVANT TO SOCIAL WORK OR COUNSELLING (if applicable)

	From
	To
	Name of Organisation
	Supervisor
	Grade

	
	
	
	
	

	
	
	
	
	


9.
CHURCH AFFILIATION (If applicable)

	Name of Church
	From
	To
	Involvement in Ministries/Service

	
	
	
	

	
	
	
	


10. 
EMERGENCY CONTACT PERSON

	Name
	Relationship to Applicant
	Emergency Tel. Nos. (e.g. Office/Home/Mobile)

	
	
	


11. REFEREES (Please list two)
	Name
	Occupation/Designation
	Tel
	Address

	
	
	
	

	
	
	
	


12. 
Please answer the following questions:


a. Have you ever been convicted in a court of law in any country?



Yes/No*


b. Have you ever been dismissed or suspended from the service of any company?

Yes/No*

c. Have you any obligations under promissory notes either as principal or surety? 

Yes/No*


d. Have you ever made previous application for employment to Care Corner Singapore?

Yes/No*


e. Do you have any physical disabilities or handicap? 





Yes/No*
f.  Have you ever suffered from or received any treatment for any medical/psychiatric condition?
Yes/No*

If  ‘yes’ to any of the above, please give details:


13. 
AVAILABILITY

If you were offered employment, when can you start? _________________________
14. 
EXPECTED SALARY: ______________________

15. DECLARATION

I declare that all particulars given in this application are true and correct and that I have not willfully suppressed any material fact.  If I am subsequently employed by Care Corner Singapore and the information furnished are found to be untrue, I understand that I am liable for dismissal by Care Corner Singapore.

________________________






_____________________

        Signature of Applicant







                    Date
3
*delete wherever not applicable


